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INTRODUCTION 
 

Welcome to the rewarding and challenging career of Surgical Technology (ST). Altierus Career College 

provides  an Associate of Science Degree Surgical Technology Program. For all intents and purposes the 

word “program” in this handbook applies to the Associate Degree program.  

 
The Surgical Technology Program at Altierus Career College is designed to provide students with the learning 

resources to acquire an entry level knowledge base and to develop the necessary skills and preparedness to 

graduate, take the CST® examination and become a Certified Surgical Technologist (CST). Our curriculum 

requires that students assume the responsibility for their learning, decision-making and demonstration of 

independent thinking. Critical thinking and problem solving skills are of utmost importance to becoming an 

effective and safe practitioner. 

 
Altierus Career College ST Program meets the curriculum guidelines of the Association of Surgical 

Technologists (AST). Based on compliance with the Standards and Guidelines, and recommendation of the 

Accreditation Review Council on Education in Surgical Technology and Surgical Assisting (ARC/STSA), 

program accreditation is granted by the Commission on Accreditation of Allied Health Education Programs 

(CAAHEP). CAAHEP, in cooperation with the ARC/STSA, is recognized by the Council for Higher Education 

Accreditation (CHEA), a non-governmental body which reviews and recognizes accrediting agencies.  

 
This ST Student Handbook addresses: 

 Altierus Career College ST Program specific policies, procedures and requirements. 

 Guidance for remaining current, maintaining good standing in the program.  

 Student’s rights as they progress in the ST Program. 

 
This Surgical  Technology S tudent Handbook is reflective of the policies, procedures and requirements 

of and  the Altierus Career College ST Program. The Surgical Technology Program reserves the right to 

make changes at any time. Students will be notified of handbook changes as they arise. 

 
You have chosen a truly honorable career. We want to help you realize your goals! 

 
Sincerely, 

 
The Surgical Technology Program Chair, Faculty, and Staff 
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The Association of Surgical Technologists has set forth the Code of Ethics. The Altierus Career College ST 

Program offers this code as a guideline for practice in the profession for which you are preparing to enter. Every 

surgical technologist has these Codes of Ethics as a resource and guideline for practice. 

 
ASSOCIATION OF SURGICAL TECHNOLOGISTS CODE OF ETHICS 
 

The ST profession works with the surgical team to ensure quality patient care during the operative procedure. 

Each surgical technologist has the responsibility to individuals, sick or well, their families, and the public. 

Such responsibility requires ethical practices and adherence to the laws/policies relevant to ST. 

 
1. To hold to maintain the highest standards of professional conduct and patient care. 

2. To hold in confidence with respect to the patient’s beliefs; all personal matters. 

3. To respect and protect the patient’s legal and moral rights to quality patient care. 

4. To not knowingly cause injury or any injustice to those entrusted to our care. 

5. To work with fellow technologists and other professional health care groups to promote harmony and 

unity for better patient care. 

6. To always follow the principles of asepsis. 

7. To maintain a high degree of efficiency through continuing education. 

8. To maintain and practice Surgical Technology willingly, with pride and dignity. 

9. To report any unethical conduct or practice to the proper authority. 

10. To adhere to the Code of Ethics at all times in relationship to all members of the health care team. 
 
Source: Association of Surgical Technologists, Position Statement Code of Ethics 

 
In addition to the above, Altierus Career College adds these three statements to the code of ethics. 

11. To hold to maintain the highest regard for surgical conscience. 

12. To hold to maintain the highest degree of honesty and respect for others. 

13. To hold and demonstrate emotional maturity. 

 
Statement Regarding Scope of Practice 
The profession of surgical technology is an autonomous and dynamic discipline. It is a self-governing 
profession that is grounded in science. Surgical technology practice changes and evolves in response to health 

care needs of society, technical advancements, and the expansion of scientific and surgical knowledge. The 

scope of practice for each surgical technologist includes all of the activities in which a surgical technologist 

may engage at his/her level of competency. Within that broader scope, however, the scope for each individual 

surgical technologist will vary according to practice experiences and professional development activities. 

 
The surgical technologist is responsible and accountable, both professionally and legally, for determining 

his/her individual scope of surgical technology practice. Activities within an individual surgical technologist 

scope must still fall within the broader scope written in statute. Thus, there is no authority for the surgical 

technologist to include individual activities which exceed the broader scope defined by statute. Practically, 

this means that a physician cannot expand the surgical technologist 

scope of practice by directing a surgical technologist to perform an activity that is not recognized by the 

surgical technologist profession. Altierus Career College Surgical Technology Program teaches the 

components of the Surgical Technologist Scope of Practice to surgical technology students. 
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State Specific Requirements 
A number of states have passed laws related to the education and certification of surgical technologists. 
Because state requirements change frequently, please use the following link 
(https://www.ast.org/legislation/Legislative_Map.aspx) to stay informed of legislative changes within your 
state. 
 

AST Surgical Technologist Job Description 

Surgical technologists are allied health professionals, who are an integral part of the team of medical 

practitioners providing surgical care to patients. Surgical technologists work under the supervision and 

delegatory authority of a surgeon to facilitate the safe and effective conduct of invasive and non-invasive 

surgical procedures, ensuring that the operating room environment is safe, that equipment functions properly, 

and that the operative procedure is conducted under conditions that maximize patient safety. Surgical 

technologists are experts in the theory and application of the principles of asepsis and sterile technique to 

combine the knowledge of human anatomy, surgical procedures, and implementation and tools and 

technologies to facilitate a physician’s performance of invasive therapeutic and diagnostic procedures. 

(Refer to Appendix A: Essential Skills and Functional Standards for additional details) 
 

AST Role of the Surgical Technologist 
(As approved by the American College of Surgeons and the Association of Surgical Technologists). 

Surgical Technologist 

The surgical technologist in the first scrub role handles the instruments, supplies, and equipment necessary 
during the surgical procedure. He/she has an understanding of the procedure being performed and anticipates 
the needs of the surgeon. He/she has the necessary knowledge and ability to ensure quality patient care during 
the operative procedure and is constantly on vigil for maintenance of the sterile field. 

 

Preoperative Duties are as follows: 

1. Donning OR attire and personal protective equipment (PPE). 
2. Gathers, checks and opens supplies and equipment needed for the surgical procedure. 
3. Performs the surgical scrub, and donning gown and gloves. 
4. Sets up the sterile back table and Mayo stand with instruments, supplies, equipment, and 

medications/solutions needed for the procedure. 
5. Performs initial instrument, sharps and sponge counts with the circulator. 
6. Assists the team members with gowning and gloving. 
7. Assists with draping the patient and establishing the sterile field. 
8. Participates in the surgical site and patient verification during the time out procedure. 
9. Secures tubing, cords and other sterile accessories. 

 

Intraoperative Duties are as follows: 

1. Prepares and anticipates additional instrumentation, equipment and supplies for usage during the 
procedure. 

2. Anticipates the needs of the surgeon by passing instruments and supplies to surgeon during procedure. 
3. Measures and passes medications, hemostatic agents and irrigation solutions utilized during the surgical 

procedure. 
4. Holds retractors or instruments as directed by the surgeon. 
5. Sponges or suctions the operative site. 
6. Applies electrocautery to clamps or forceps on bleeders. 
7. Cuts suture material as directed by the surgeon. 
8. Coordinates the camera or changes out robotic arms/instruments during endoscopic surgery as directed 

by the surgeon. 
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9. Maintains highest standard of sterile technique during the procedure 

10. Performs additional counts as necessary. 
11. Prepares sterile dressings and/or immobilization devices. 
12. Prepares and passes off specimen(s) as appropriate. 
13. Cleans and prepares instruments for terminal sterilization. 
14. Assists other members of the team with terminal cleaning of room. 
15. Assists in prepping the OR for the next patient. 
16. Participates in debriefing and quality improvement practices to ensure quality patient care. 

 

Additional Duties: 

The surgical technologist in the second scrub role assists the surgeon and/or surgical assistant during the 
operative procedure by carrying out tasks including sponging, suctioning, cutting suture, holding retractors and 
manipulating the endoscopic camera. This role is distinct from that of the first scrub and surgical first assistant. 

The surgical technologist assisting in circulating obtains additional instruments, supplies, and equipment 
necessary while the surgical procedure is in progress. He/she monitors conditions in the operating room and 
constantly assesses the needs of the patient and surgical team. 

 

1. Review the patient’s chart, identifies patient, verifies surgery to be performed with consent forms, and 
brings the patient to the assigned operating room. 

2. Assists with transferring patient to the operating room table. 
3. Monitors the comfort of the patient and provides verbal and tactile reassurance to the patient. 
4. Assists in maintaining normothermia. 
5. Assists the anesthesia provider. 
6. Assists with positioning the patient, using appropriate equipment and anatomical principles to avoid 

patient injury. 
7. Applies the electrosurgical grounding pad. 
8. Assists with applying tourniquets and monitors before the procedure begins. 
9. Completes the patient skin prep prior to draping by the sterile surgical team. 
10. Performs instrument, sharps, and sponge counts with the surgical technologist in the first scrub role prior 

to the operation and before the incision is closed. 
11. Anticipates additional supplies needed during the procedure. 
12. Keeps accurate records throughout the procedure. 
13. Properly cares for specimens. 
14. Secures dressings after incision closure. 
15. Helps transport the patient to the post anesthesia care unit. 
16. Performs urinary catheterization. 
17. Updates and keeps accurate records of the surgeon’s preferences. 

 
Altierus Career College SURGICAL TECHNOLOGY PROGRAM 
 

MISSION STATEMENT 

 

The mission of the Altierus Career College Surgical Technology program is to prepare competent, safe, and 

efficient entry level surgical technologists in the cognitive, psychomotor, and affective learning domains by 

facilitation of learning in the classroom, hand-on skills labs, and surgical clinical rotations throughout the 

program. Surgical technologists are healthcare professionals who are an integral part of the surgical team that 

provide care to patients in a variety of surgical based settings. 
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PROGRAM OBJECTIVES 
 

Upon completion of the Altierus Career College ST Program, the graduate will: 

 
 Assist with various surgical procedures under the supervision of the surgeon, registered nurse, or 

other surgical personnel 

 

 Apply appropriate communication skills with members of the surgical team and the surgical patient 

 

 Ensure sterile technique and the principles of asepsis are followed at all times 

 

 Demonstrate personal accountability and professionalism 

 

 Ensure the operating room/environment is safe for the surgical patient and personnel 

 

 Ensure surgical equipment functions appropriately 

 

 Demonstrate knowledge, behaviors, and technical skills necessary to gain employment as a surgical 

technologist 
 

 

OVERVIEW OF THE SURGICAL TECHNOLOGIST PROGRAM   

Altierus Career College offers the Surgical Technology Program to prepare the student for an entry-level 

surgical technologist position and eligibility to take the CST exam. 

 
ST Program 
The Associate Degree program is an eight-quarter program which includes both general education and 
ST courses and leads to an Associate Degree in Surgical Technology. In this program students gain proficiency 

through class (theory), laboratory (hands-on skills) and surgical experiences in a variety of settings. 

 

ACADEMIC POLICIES 
 

ST ADMISSION POLICIES Requirements for All ST Students 

 High School graduate or have a GED 

 A standardized Accuplacer Test will be administered  

 Applicants not meeting the minimum score requirements in all three areas of the Accuplacer will not be 

admitted into the Surgical Technology program 

 Complete a personal interview with the Program Chair/Instructor/Clinical Coordinator 

 Complete and pass a manual dexterity test 

 Submit an Essay “Why I Want to Be a Surgical Technologist (1 page minimum) 

 Complete and Pass a criminal background check. 

 Complete and pass a drug screening which shows no evidence of illegal drug usage under federal or 

state law. 
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Prior to clinical the following need to be completed: 

 Meet the outlined Essential Skills and Functional Ability Standards and have physical examination 

clearance by a physician 

 Provide proof of current immunizations as required by clinical affiliates 

 Provide proof of current or complete CPR/Choking training that includes infant, child and adult with 

AED as required by clinical affiliates (this will be completed in class). 

o DORA (CO campus), CBI Fingerprinting / Background Check 

 

Statement of Non-Discrimination 

Altierus Career College does not discriminate on the basis of sex, age, disability, race, sexual orientation, 

national origin, citizenship status, creed or religion in the administration of its educational and admissions 

policies, scholarship and loan programs, or other - Altierus Career College administered programs. 

 

The Americans with Disabilities Act of 1990, as amended, protects qualified applicants, students, and 

employees with disabilities from discrimination in hiring, promotion, discharge, pay, job training, fringe 

benefits, classification, referral, and other aspects of employment on the basis of disability. The law also 

requires that covered entities provide qualified applicants, students, and employees who have disabilities with 

reasonable accommodations that do not impose undue hardship. 

 

Any inquiries or complaints regarding this topic should be directed to the College Executive Director. The 

College executive director act equitably and promptly to resolve complaints and should provide a response 

within seven working days. Students who feel that the complaint has not been adequately addressed should 

contact the Student Help Line, (800) 874-0255. 
 

 

Transfer Credit 
Transfer credit shall be given for related previous education completed within the last five years or 
demonstrate ability to exhibit competency and receive credit by examination. This includes the following 
courses: 

 ST courses from a CAAHEP/ABHES accredited college/school of ST 

 Other courses the school determines to be equivalent to courses in the program 

 
Credit by Examination 
In certain instances, students can be granted credit by examination. Please refer to the Campus Catalog 
for this policy. 

 
Waiver 
A student who is eligible for credit for previous education or experience, but wishes to attend any or all 
portions of the course for which credit was earned, will be asked to sign a waiver form which outlines 

the student’s options. 

 
The ST Program adheres to the credit-granting policy for Altierus Career College. The policies below 

regarding Credit for Previous Education or Training and VA Students appear in the Campus Catalog. 
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Credit for Previous Education or Training 

The Education Department will evaluate previous education and training that may be applicable to an 

educational program. If the education and/or training meet the standards for transfer of credit, the program may 

be shortened and the tuition reduced accordingly. Students who request credit for previous education and 

training are required to provide the school with an official transcript from the educational institution at the time 

of enrollment. 

 
Students with transfer credit, who wish to enroll into the ST program, will be considered based on clinical site 

and enrollment capacity availability. 

 
VA Students 
The Education Department will evaluate previous education and training that may be applicable to a 
specific program. If the education and/or training meet the standards for transfer of credit, the program will be 

shortened and the tuition reduced accordingly. Additional transcript requests must be completed for all prior 

education. 

 
Transferability of Credits 
Students desiring to further their education beyond an associate’s degree should verify transferability of 
any course credits. This is the responsibility of the student. Because requirements differ from one institution to 

another, Altierus Career College does not guarantee transferability of credits to any other college, university or 

institution. 
 

 

PROGRESSION POLICIES 
 

General Information 
All ST Students must understand that: 

 ST Courses must be taken in the required sequence as outlined in the curriculum. 

 Required science courses that are more than five years old must be repeated. 

 An overall course average of 70% = C or above is required to pass each course and final 

comprehensive skills examination (if applicable). 

 All ST clinical courses must be completed at a ‘Satisfactory’ level to pass that course. 

 Students must adhere to all professional standards as outlined in the AST “Code of Conduct” 

 For the purposes of retention and progression, students who fail clinically and withdraw or drop prior 

to the academic penalty date established by Altierus Career College will be considered to have incurred 

a course failure. 

 No grade lower than a C is accepted in ST courses or any required courses for program completion. 

 Students must complete all required pre-requisites and/or co-requisites, as applicable, before 

progressing to the following quarter and/or term. 

 All general education requirements must be completed prior to the start of Clinical rotation. 

 Any student who receives a grade lower than 70% in any ST course may repeat that course one time 

only. A maximum of two ST courses may be repeated. If a student fails the same course twice the 

student may not progress in the program and he/she will be withdrawn. In order to repeat a ST course, 

the student must follow the readmission policy for the ST Program. Readmission will depend on space 

available in the cohort they would be joining. 
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 If a student chooses to return to the program after being dismissed they will return on “probation 

status.” The student will have specific probation guidelines they must adhere to depending on the 

reason for their original dismissal. 

 Health requirements, Essential Skills and Functional Abilities Standards, HIPPA and OSHA 

training and CPR certification must be maintained and current. 

 All ST students must comply with state and federal laws.  

 

Student Success Program (SSP) 

It is the philosophy of the ST Administration, Faculty and Altierus Career College that our students are our 

greatest asset. Decisions related to progression and retention in the ST program and their learning experiences 

are taken very seriously. ST Students enter the program with a wide range of previous knowledge and skills. It 

is the ST Faculty’s responsibility to provide each student with the opportunity to excel. This is the foundation 

for the Student Success Program. 
 

The Student Success Program (SSP) is a means provided by the Altierus Career College ST Program for the 

student to reinforce key ST learning activities. The SSP is available three hours each week and is staffed by a 

ST faculty member. The faculty is there to assist students to remediate learning activities either identified by the 

student or a faculty or clinical staff member. Learning activities in the SSP cover a variety of topics from the 

classroom to clinical areas. 

 
Tutoring 
As mentioned previously, students who are having difficulty with theory, lab or clinical concepts will 
have the availability of an instructor in SSP to tutor in order to provide clarification and additional 

information/instruction. In order for the instructor assigned to SSP to be better prepared to help the student, the 

student will be required to write down the skill needed for tutoring on the SSP information sheet. Times for 

SSP and tutoring will be posted at the beginning of each quarter and/or term. 

 
Academic Probation 
The ST program is designed to move from simple to complex concepts. All theory and competencies 
build upon what has been taught in preceding courses, thus, a student must pass each course and designated 

skills lab check offs in order to continue to the next. Successful passing of a course in the ST program requires 

a minimum of a cumulative score of 70% for each course. A student who fails the final examination with a 

score lower than 70%, and does not pass the skills check offs, will be remediated and a make-up alternate 

exam and/or competency exam will be given one time. The make-up final alternate examination and or 

competency must be passed with a minimum of 70% or higher. The total points for the make-up exam and the 

other course assignments must equal 70% if the student is to remain in the program. Any student who has to 

be remediated will be automatically placed on academic probation and required to attend SSP. 

 
Clinical Probation 
Clinical probation occurs for two major reasons: excessive absences and failure to meet clinical competencies. 
Probation for either reason will result in a referral for remediation or make-up. Failure to complete assigned 
remediation may result in the student being dismissed from the program. When a student is placed on 
clinical probation, the instructor will provide the student with a remediation referral form which must be 
completed by the Student Success Program (SSP) instructor and returned to the clinical instructor by the 
assigned completion date. Failure to comply with the remediation plan will have a negative effect on the 
student’s clinical evaluation. Students who are on clinical probation are required to attend SSP until they 
achieve satisfactory status. 
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Withdrawal Policy 
The Program Chair and faculty of the ST Department have the authority to request withdrawal of a student 
from the ST program and to refuse re-admission to any student at any time if circumstances of a legal, moral, 
health, social, and/or academic nature warrant such action. 

 
Students wishing to withdraw from a ST course or other academic course must follow the withdrawal 

procedures as outlined in the Altierus Career College Catalog. They are also required to have an exit interview 

with the ST Program Chair and complete the withdrawal form at the end of the Student Handbook. 

 
Readmission Policy 
Students who voluntarily withdraw or who have been withdrawn from the ST Program for 
academic reasons may apply for readmission into the program. Students who have missed a total of two or 

more consecutive quarters and/or terms of course work during completion of the ST sequence will be 

required to validate knowledge from previously completed courses (clinical and non-clinical) prior to 

readmission to the ST program. The admissions and progressions committee is responsible for reviewing a 

student’s request for re-admission and advising the student about validation options. 

 
Students who withdraw from the ST Program for non-academic reasons and have been absent from the 

program for 6 months or longer must show current competency in theory and or clinical skills (determined by 

course content) with a passing score of 70%, “PASS” or better on designated testing in order to re-enter the 

program and progress in the ST courses. 

 
The primary ST instructor for each class will collaborate with the Program Chair to make an evaluation and 

recommendation to the Admissions Director and Progression Committee that will make the final decision. If 

the student does not pass the evaluation, the student is required to re-take the class(es) before progressing in 

the program. Competency determination for both theory and clinical may be evaluated on a one-t ime basis. 

If fees for testing are involved, they will be at the student’s expense. 

 

Academic Advising 
Students enter Altierus Career College with varied backgrounds and motivating factors. To maintain the 
standards of the school and to serve the best interest of each student, academic advising by the ST Program 
Chair and ST Faculty is an on-going process and required prior to registration every quarter and/or term. 

 

Assignments 
Assignments are due at the beginning of class on the date published in the course syllabus. Assignments 
submitted after that time will be reviewed by the ST faculty and will have points assessed for being late. 

 

Skills Lab Activities 
The skills lab provides the opportunity for the student to practice key skills for the clinical area giving 
the student the confidence to perform these skills when working in the operating room. Practice sometimes 

involves working with other students who pose as members of the surgical team. Other learning media (e.g., 

videos, written materials, CDs) may be used to reinforce lab skills to prepare students for clinical rotations. 

 
Students are required to complete and pass all Skills Lab assignments/competencies which are 

mandatory for each course’s activities. 
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Students must report to the Skills Lab so the sessions can start on time and so that learning is not disrupted. The 

student must call the school if lateness or an absence is anticipated. 

 

Grading Policy 

All theory course work/assignments will be assigned percent values as delineated below. 

Grades convert from percentage grades to the following letter grades: 

 

A= if the percentage falls between 90 – 100%  

B= if the percentage falls between 80 – 89%  

C= if the percentage falls between 70 – 79%  

F= if the percentage falls between 69% and below 

Below 70% is a failing grade in the ST Program 
 
 

OTHER POLICIES 
 

Attendance 
Students in the surgical technology program are required to adhere to a strict attendance policy for all courses 
associated with the degree program. This policy will prepare the student for the requirements set by our 
clinical sites and employers.  
 

Students cannot miss more than two (2) days per term/quarter. After two (2) absences in one quarter and/or 

term the student will be placed on probation until the end of that quarter and/or term. While the student is on 

probation he/she must have perfect attendance. Any time missed must be made up. The student can make 

arrangements to practice skills in the lab with the instructor or Program Chair. If the student does not have 

perfect attendance while on probation they will be dismissed from the program. The student can go before the 

Appeals Board if they wish to return to the program. If the Appeals Board allows the student to return to the 

program, it will be determined by space availability. 

 
Tardiness 
Tardiness will be calculated into days missed. A tardy is considered being 15 or more minutes late for class, or 
leaving class15 minutes or more early. Four tardies will be equal to one absence. 
 

Extenuating Circumstances 

The ST program encompasses a set total number of Contact Hours. Students are encouraged to schedule 
medical, dental or other personal appointments after school hours. If a student will be unavoidably absent, 
he/she should notify the school, using directions as outlined in the course syllabus. Certain absences will be 
excused from the surgical technology program attendance policy with proper documentation (i.e. jury duty, 
illness, death in family). 

 

Exposure Incident 
Altierus Career College ST Program strives to maintain a safe learning environment for its students. Because 
of the inherent risk involved with certain aspects of the ST program, it is impossible to prevent all accidents 
that might result in a student being exposed to potentially dangerous bodily fluids. The ST program adheres 
to the procedures outlined in the Exposure Incident Policy (Appendix B) and Exposure Incident Procedure 
(Appendix C). 

 
 
 

 

 

-10- 



 
 

Infectious Disease 
ST students care for a wide variety of patients with both known and unknown diseases which implies a 
certain risk to the ST student. This risk can be decreased by strict adherence to accepted infection 

control guidelines. These guidelines include the standard precautions, the basic principles of medical/surgical 

asepsis, health care facility control policies and maintenance of individual personal health by the student 

through basic health and immunization practices. 

 
Any student with a known medical condition which may pose a risk to the faculty, clinical staff 

members, and/or patients, who is placed at risk by caring for patients who have infectious diseases should 

discuss their risk with their personal physician and the ST Program Chair to clarify student and school 

responsibilities and requirements. 

 
Students who have a health issue must inform the ST Program Chair of their condition. A student with an 

infectious disease, including AIDS, who is symptomatic, must not be involved in direct patient contact. Written 

clearance for the student to return to direct patient contact must be obtained from the student’s primary care 

physician. This written clearance must be presented to the instructor before the student can return to the clinical 

setting. Any student who has been exposed or potentially exposed to an infectious disease during patient 

contact must report the exposure immediately to the clinical instructor. 

 

Student Health 
During the course of the program it is the student’s responsibility to inform the ST Program Chair of any 
changes in health status that could affect his/her ability to meet objectives in the clinical area (this includes 
pregnancy). Students who require the attention of a physician for physical or emotional conditions that affect 
their ability to meet objectives in the clinical area must obtain a physician’s clearance to return to the clinical 
area. Inability to meet clinical objectives due to health reasons may require withdrawal from the program. 
Additionally, in compliance with the American with Disabilities Act of 1990, as amended, and Section 504 of 
the rehabilitation Act of 1973, Altierus provides qualified applicants and student who have disabilities with 
reasonable accommodations, academic adjustments, and/or auxiliary aids and services, and provides qualified 
students with disabilities an equal opportunity to participate in and benefit from its aids, benefits, and services. 
Please see the Disability and Disability Accommodation Procedure sections of the Campus Catalog for 
additional information. Altierus does not provide health services 

 
STUDENT CONDUCT 

Student Conduct 
The college seeks to promote an educationally sound environment free from disruptions in learning 
whether the instruction takes place at the college or clinical site. The Student Conduct Code Violations/Formal 

Disciplinary Procedures are found in the Campus Catalog. Instructors may determine the time and manner for 

student questions and interactions. Instructors will establish, communicate and enforce reasonable classroom 

rules of behavior and decorum. This policy is not intended to discourage appropriate classroom expression, 

discussion or disagreement but rather to promote respectful interactions. 

 
Disruptive behavior is not only disrespectful to the professional faculty and fellow students but also negatively 

impacts the learning environment. During class the following will not be tolerated: 

 Arriving late to class, lab or clinical. 

 Leaving the classroom, lab or clinical area early without authorization. 

 Private conversations during class, lab or clinical. 

 

 

 

 

-11- 



 
 

 Use of cell phones to talk, text or photograph (cell phones must be turned off in the classroom, lab 

and clinical areas). 

 Using the computer and or internet for personal activities (e.g., e-mail). 

 Sleeping. 

When a student engages in disruptive activity the instructor will request that the student leave the area.  

 

Ethical behavior is imperative for individuals entering the ST profession. The following behavior will not be 

tolerated by the college, the ST program, any faculty member or clinical sites: 

 Being under the influence of alcohol or drugs on campus or at a clinical site (For-cause drug 

screens can be performed at any time. Altierus Career College Drug and Alcohol Abuse Policy 

follows). 

 Use of profanity in the classroom, on campus or at the clinical site. 

 Fighting or threatening another student or staff member on campus or at the clinical site. 

 Being disrespectful to faculty members, agency staff or fellow students. 

 Falsification of records in the clinical area. 

 Failure to report errors in the clinical area. 

 Academic cheating which includes but is not limited to: 

 Copying another student’s homework. 

 Sharing answers during quizzes and exams. 

 Plagiarism – Copying published or internet material without proper citing of the source. 
 

In addition to the rules and regulations contained in this handbook, students are expected to adhere to the 

policies of Altierus Career College, and the rules, regulations and policies of any other institution or facility 

where they may be assigned. 
 

 

Professional Boundaries 
Students enrolled in the ST program must learn the importance of establishing and maintaining 
professional boundaries. In a student role, professional boundaries exist between the student and the faculty and 

between the student and the surgical patient and clinical affiliate staff. Students unclear of proper behavior or of 

an appropriate response to a patient should consult their faculty member. 

 
Drug and Alcohol Abuse Policy 
Altierus Career College has a responsibility to maintain a safe environment for its students as well as 
maintaining safe conditions for patients. Any student under the influence of drugs or alcohol during a clinical 
experience may pose serious safety and health risks, not only to themselves, but to all those who work with 
them and to patients for whom they provide care. The unlawful possession, use, or sale of illegal drugs, 
prescription drugs, over the counter drugs, and/or alcohol in the clinical agency, poses an unacceptable risk for 
unsafe patient care. 

 
The definition of impairment as related to ST practice occurs when alcohol, drugs and/or mental illness 

interferes with the nurse/student nurse’s judgment, interpersonal, cognitive and or psychomotor skills thus 

impairing the ability to function in a professional role. 
 

The Altierus Career College the ST faculty recognize that: 

 Alcoholism, drug abuse and or mental illness are diseases and should be treated as such. 
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 Mental illness may be any acute or chronic condition that disrupts the thinking, moods, functioning or 

feelings. It can also affect the ability to cope with the demands of the ST program/courses. 

 Impairment can also involve the use/abuse of prescription and over-the-counter medications, illegal 

drugs, alcohol or inhaled substances. 

 Health and personal problems involving any or all of these diseases can affect the student’s 

academic and clinical performance and the impaired student is a danger to self and serious danger 

to the patients in the student’s care. 

 ST students with these diseases can be helped to recover. 

 It is the responsibility of the ST student to voluntarily seek diagnosis and treatment for any 

suspected illness. 

 Confidentiality will be exercised when handling the diagnosis and treatment of these diseases. 

 
Altierus Career College faculty, students and clinical affiliate staff are required to report any suspicious 

behavior and arrange drug and alcohol testing as applicable. 

 
Reasonable suspicion of substance abuse is considered when any student demonstrates unusual, unexplained 

behavior in the agency environment or during clinical experiences. Observable signs might include, but are not 

limited to: 

 Slurred speech. 

 Odor of alcohol on breath or person. 

 Unsteady gait. 

 Disoriented or confused behavior. 

 Significant changes in work habits. 

 Observed behaviors indicative of hallucinations. 

 Unexplained accident or injury. 

 Sloppy, inappropriate clothing and/or appearance. 

 Physically assaultive, threatening, unduly talkative, exaggerated self-importance, making incoherent or 

irrelevant statements in the agency setting. 

 Excessive sick days, excessive tardiness when reporting for clinical or class. 

 Missed deadlines, careless mistakes, taking longer than customary to complete work. 

 Coordination (not normal, swaying, staggering, lack of coordination, grasping for support). 

 Performance (unsafe practices, unsatisfactory work). 

 Alertness (change in alertness, sleepy, confused). 

 Demeanor (change in personality, fighting, excited, combative, aggressive, violent, argumentative, 

indifferent, threatening, antagonistic). 

 Eyes (bloodshot, dilated). 

 Other clinical observations consistent with impairment. 

 
Drug testing may be required for any student who demonstrates behaviors of reasonable suspicion (see above) 

in the clinical environment. 

 
Drug testing may be required for any student who demonstrates suspicion of substance abuse impairment and 

who has access and/or direct responsibility for controlled substances if known drugs of abuse are missing or 

otherwise unaccounted for while in the clinical agency. This determination will be made on a case-by-case 

basis by the clinical affiliate manager or administrator and the ST Program Chair. 
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Informed consent will be obtained prior to testing. Fees associated with testing will be the responsibility of the 

student. 

 

Noncompliance with requests for drug and alcohol screening from a student who demonstrates suspicion of 

substance abuse impairment will be viewed as a violation. The student may be subject to dismissal from the ST 

program. 

 
The collection site will be in a standard collection area laboratory or emergency department as per the agency 

protocol. Non-acceptable and Acceptable values for lab results will be determined according to the agency 

policies. Collection procedures will adhere to the required “chain of custody” protocol as indicated by the 

assigned clinical agency. 

 
The student who is suspected of substance abuse impairment will be escorted to the collection site with the 

appropriate faculty member, assigned preceptor and/or an agency staff member. All will remain at the 

collection site until the required specimens are obtained. Agency policy will be followed as required. Following 

an incident that requires drug or alcohol testing, the student will be sent home by cab or responsible individual. 

Under no circumstances will the student be allowed to drive home. Arrangements will be made so that 

the student will be at home after the incident with another individual. 

 
The student’s confidentiality will be strictly maintained. The test results will be communicated only to 

the student, the ST Program Chair, and the physician reviewing the results with the student. 
 

Records will be maintained in a separate file by the College in a secured area. Requests for information 

will require a court order or may be released by the student’s signed written consent and liability waiver. 

 
Any violation of this policy by a student will result in disciplinary action including dismissal from the 

ST Program. 

 
Consuming, being in the possession of or under the influence of alcoholic beverages on the college property or 

clinical site is strictly prohibited. No exceptions. Any student who exhibits signs or behaviors of alcoholism, 

drug abuse or mental illness will be removed from the classroom or clinical setting and the established 

procedure for assessment and rehabilitation will be followed. 

 
If a student is removed from the classroom or clinical setting and referred for counseling or rehabilitation for 

drug, alcohol or mental illness the student cannot return to class without a written letter from the authorized 

counselor stating the student is safe to return to class/clinical. This letter will be submitted to the ST 

Program Chair to keep on file. 

 
Dress Code-General 
ST students are required to wear the approved ST uniform. On occasion, at the direction of the ST Program 
Chair, students may wear professional dress (e.g., for field trips or professional meetings). Students dressed 
inappropriately will not be admitted to school. Those who continually disregard the dress code will be warned 
and disciplinary action will be taken. If a student continues to violate this policy; action may include dismissal 
from the program. A student who is sent home from class or clinical for uniform violations will be required to 
make up time and competencies missed. 

 
Students are required to purchase the required ST uniform from the school. Altierus Career College has 

contracted with a uniform company to provide the best uniforms for our students. Because we are able to  
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contract with the distributor we are able to keep your costs down which means a savings to you. 

 
The approved uniform consists of ST scrubs with the Altierus Career College logo on the shirt front, shoes 

with no visible logo and a white lab jacket with the school logo on the front right upper chest. No other 

uniforms or warm up jackets may be worn. The white lab jacket is to be worn when entering and/or 

leaving the clinical site to protect the clinical affiliate scrubs from soiling when on clinical rotation 

 
When in the classroom, students will wear the approved uniform. 

 
Student’s Family Responsibilities 

Adult students often have many responsibilities in addition to school. It is important to have a 
contingency plan in place prior to starting classes. Back–up child care providers and transportation may be 

necessary and part of the student’s contingency plan. Absences related to family responsibilities and 

transportation issues are not excused and time and competencies must be made-up as with any absences. 

 
Emergency Telephone Calls to Student 

Emergency calls may be made to the Altierus Career College main campus telephone number. 
 
Outside Employment 

It is the student's responsibility to set priorities regarding employment and class schedules. When 
attending class or in the clinical area students must be alert. Outside employment should never immediately 

precede class or clinical time since students may be exhausted from the demands of working. This endangers 

the student and possibly others. Sleeping during class or clinical is prohibited. 

 
Smoking 
Clinical facilities and the campus are smoke-free environments. At the clinical site and campus, there 
may be designated smoking areas. Smoking is allowed only at break and meal times in the designated smoking 

areas. There will be consideration shown for non-smokers at all times. 

 
 

CERTIFICATION INFORMATION 
 

Certification 
Upon graduation from the Altierus Career College ST Program the student will have learned the tools to 
achieve the standards of competence performance as set forth by CAAHEP, a n d  ARC/STSA. The student 
will also be eligible to take the nationally recognized Certified Surgical Technologist (CST) exam from 
National Board of Surgical Technology and Surgical Assisting (NBSTSA). 
(*This applies to Thornton campus only. The Bissonnet, Norcross, and Tampa graduates will be eligible upon 
the program being granted CAAHEP accreditation.) 

 
Successful completion of the exam qualifies the graduate to seek employment as a Certified Surgical 

Technologist (CST) and is recognized on a national level. 

 
Certification Fees 
Fees are charged for the CST examination. These fees for students to take the CST examination will be 
paid by Altierus Career College for every graduate student who takes the CST examination on a one-time only 

basis. 
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Appendix A 
 

Essential Skills and Functional Ability Standards 
 
It is essential that surgical technology students be able to perform a number of physical activities in the 

lab/clinical portion of the program. At a minimum, students will be required to stand for long periods of 

time, assist moving patients and lift instrument trays without contaminating gown and gloves, instruments or the 

sterile field. Students who have a chronic illness or condition must be maintained on current treatment and be 

able to implement direct patient care. The clinical experience also places students under considerable mental 

and emotional stress as they undertake responsibilities and duties impacting patients’ lives. Students must be 

able to demonstrate rational and appropriate behavior under stressful conditions. Individuals should give 

careful consideration of the mental and physical demands of the program prior to making application. 
 

 
 

Essential Skill 

and Functional 

Ability 

 
Standard 

 
Examples of Required Activities 

Mobility Physical abilities and 
mobility sufficient to 

execute gross motor skills, 

physical endurance and 

strength to provide patient 

care 

Mobility sufficient to carry out patient care such 
as assisting with moving the patient on and off 
the surgical table, positioning the patient, 
providing care in confined spaces such as a 
treatment room or o p e r a t i n g  room, moving 
about the sterile core area to “pull” cases, 
including instrument trays. 

Motor skills / 
Dexterity 

Possess gross and 
fine motor abilities/ skills 

sufficient for providing safe 

patient and effective care in 

concert with other members 

of the surgical team in the 

operating room 

Motor abilities/skills sufficient to handle 
fine and delicate instruments, including assembly 

and disassembly, load knife blades and surgical 

needles, label medications and fill and pass 

syringes to the surgeon, load suture as well as 

handle the larger, more complex orthopedic and 

neuro equipment 

Perceptual 
Sensory Ability 

Sensory and perceptual 
ability to assess surgeon and 
patient needs. 

Sensory abilities sufficient to hear alarms, 
requests from surgeon, communicate with nurse 

and anesthesia personnel. Visual acuity to read 

calibrations on syringes, read medication labels. 

Tactile acuity to load sutures and knife blades 

and pass instruments correctly. 



 
 

Behavioral 
Interpersonal 

Emotional 

Ability to relate to 
patients and other health 
care providers (including 
surgeons) With honesty, 
integrity and 
nondiscrimination. Capacity 
for development of mature, 
sensitive and effective 
therapeutic relationships. 
Ability to work 
constructively in stressful 
and changing environments 
with the ability to modify 
behavior in response to 
constructive criticism. 
Capacity to demonstrate 
ethical behavior, including 
adherence to the 
professional surgical 
technology and student 
honor codes. 

Establish rapport with others. Work with 
a team. Emotional skills sufficient to remain 
calm in an emergency situation. Behavioral 
skills sufficient to demonstrate the exercise of 
good judgment and prompt completion of all 
responsibilities assigned. Adapt rapidly to 
environmental changes and multiple task 
demands (i.e. performing a closing count while 
passing instruments and sutures needed to close 
the wound). Maintain behavioral decorum in 
stressful situations. 

Safe 
Environment 

for Patients, Families 

and Coworkers 

Ability to accurately 
identify patients. Able to 

communicate effectively 

with others. Ability to 

operate equipment safely. 

Ability to recognize and 

minimize hazards that could 

increase infections and 

accidents. 

Prioritize tasks to ensure patient safety and 
Standard of care. Maintain adequate 

concentration and attention in the clinical 

environment. Seek assistance when clinical 

situation requires a higher level of expertise. 

Utilize Universal Precautions when dealing with 

blood and other body fluids (including bone 

chips, skin and other substances) in the clinical 

area. Follows hospital and school policies when 

dealing with sharps and blood and body fluids, 

including tissue specimens, in the clinical setting 

Communication Ability to communicate in 
English with accuracy, 
clarity and efficiency with 
patients and other members 
of the healthcare team, 
including surgeons and 
ancillary department 
members. Communication 
includes verbal and non-
verbal expressions, affect 
and body language. 
Required communication 
abilities including speech, 
hearing, reading, writing, 
language skills and 
computer literacy. 

Give and follow verbal directions to/from 
other members of the healthcare team and 

participates in discussions on patient care. 

Recognize and report critical patient information 

to the healthcare team as necessary. Establish 

and maintain effective working relationships 

with patients, coworkers and other healthcare 

providers, including anesthesia personnel and 

surgeons. 



 
 

Cognitive 
Conceptual 

Quantitative Abilities 

Ability to read and 
understand written 

documents in English and 

solve problems involving 

calculation and reasoning. 

Ability to react effectively 

in an emergency situation. 

Calculate appropriate medication dosage 
with the circulating nurse, given specific patient 

parameters, including total amount of medication 

and fluid used during a surgical procedure. 

Prioritize needs and anticipate surgeon needs. 

Comprehend spatial relationships in order to 

maintain asepsis. Recognize an emergency 

situation and respond effectively to safeguard the 

patient, visitors and coworkers. Transfer 

knowledge from one situation to another. 

Accurately process information on medication 

containers, printed documents, policy and 

procedure manuals, etc. 

Punctuality and 
Work Habits 

Ability to adhere to 
policies, procedures and 

requirements of the school 

and hospital. Ability to 

complete classroom, lab and 

clinical assignments on 

time. Ability to adhere to 

classroom, lab and clinical 

schedules. 

Attend class, lab and clinical site 
punctually. Able to drive to assigned clinical site 

at different times during the day. Reads, 

understands and adheres to all policies, 

procedures and requirements. Contact clinical 

preceptor in advance for any late arrival or 

absence. Understand and complete assignments 

by due date and time. 
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Policy: Exposure Incident Policy 

 
Altierus Career College strives to maintain a safe learning environment for its students, faculty, and employees. 

Because of the inherent risk involved with certain aspects of the allied health programs, it is impossible 

to prevent all accidents that might result in a student or employee being exposed to potentially dangerous 

bodily fluids. For this reason, it is imperative that Altierus have in place procedures that minimize the 

possibility that such an exposure event will result in the contraction of disease, and that these procedures are 

communicated to all students, faculty, and employees. 

 
Definitions 
The following terms and definitions apply to this policy and related procedure: 

 Blood – Human blood, human blood components, and products made from human blood. 

 Blood-Borne Pathogens - pathogenic microorganisms that are present in human blood and can cause 

disease in humans. These pathogens include, but are not limited to, Hepatitis A virus (HAV), Hepatitis 

B virus (HBV), Hepatitis C virus (HCV) and human immunodeficiency virus (HIV). 

 Exposure Incident – a specific eye, mouth, other mucous membrane, non-intact skin, or parenteral 

contact with blood, chemicals, biohazard or other potentially infectious materials that results from the 

performance of an employee's or student’s duties. 

o HAV – Hepatitis A Virus. 

o HBV – Hepatitis B Virus. 

o HCV – Hepatitis C Virus. 

o HIV – Human Immunodeficiency Virus. 

 Other Potentially Infectious Materials – Such materials include: 

(1) The following human body fluids: semen, vaginal secretions, cerebrospinal fluid, synovial fluid, 

pleural fluid, pericardial fluid, peritoneal fluid, amniotic fluid, saliva in dental procedures, any 

other body fluid that is visibly contaminated with blood such as saliva or vomitus, and all body 

fluids in situations where it is difficult or impossible to differentiate between body fluids such 

as emergency response; 

(2) Any unfixed tissue or organ (other than intact skin) from a human (living or dead); and 
(3) HIV-containing cell or tissue cultures, organ cultures, and HIV-or HBV-containing culture 

medium or other solutions; and blood, organs, or other tissues from experimental animals 

infected with HIV or HBV. 

 Sharps – A sharp is any device having corners, edges, or projections capable of cutting or 

piercing the skin. Sharps may be regulated sharps (contaminated with biohazardous waste), as well as 

sharps that pose a safety hazard to the custodians and other personnel. Sharps include: 

o Needles 

o Needles with syringes 

o Needles from vacutainers 

o Needles with attached tubing 

o Blades (razors, scalpels, etc.) 

 Additionally, broken glassware contaminated with biohazardous waste and glassware with sharp edges 

or points contaminated with biohazardous waste may also be considered sharps including: 
o Contaminated Pasteur pipettes 
o Contaminated glass slides 

o Contaminated broken glassware 

 Sharps Container – a RED container made of rigid plastic so as to be puncture-resistant, and 

labeled with the words "sharps waste" or a biohazard symbol and the word "Biohazard". Sharps 

containers must be in the laboratory near the area of sharps waste generation and may not be 



 
 

overfilled. All sharps as defined above (whether contaminated with biohazardous waste or not) are 

considered sharps and must be disposed in sharps containers and managed as medical waste. 

 Standard Precautions – A method of infection control that defines all body fluids and substances as 

infectious. This method incorporates not only the fluids and materials covered by the Blood-Borne 

Pathogens Standard but expands coverage to include all body fluids and substances. The precautions 

apply to 1) blood; 2) all body fluids, secretions, and excretions, except sweat, regardless of whether or 

not they contain visible blood; 3) non-intact skin; and 4) mucous membranes. Standard precautions are 

designed to reduce the risk of transmission of microorganisms from both recognized and unrecognized 

sources of infection in hospitals. Standard precautions include the use of: hand washing, appropriate 

personal protective equipment such as gloves, gowns, masks, whenever touching or exposure to 

patients' body fluids is anticipated. 

 
Notice to Employees and Students of Procedures 
The ST Program Chair shall be responsible for the posting and regular communication to students and 
faculty of all procedures regarding what to do in the event of an exposure incident in the classroom or 

laboratory. These guidelines and directives are contained in the ST Exposure Incident Procedures and 

include: 

 General Work Practices 

 Proper Use of Sharps Containers 

 Proper Use of Personal Protective Equipment 

 Student and Faculty Vaccination Procedure 

 Exposure Precautions, including Standard Precautions and Needle Stick Injury Prevention 

 Protocol in Exposure Incidents Involving Students and Faculty/Staff 

 Incident Reporting 

 
Reporting and Recordkeeping 
It is the responsibility of the ST Program Chair to ensure that all accidents, injuries, and exposure 
incidents are reported, investigated, and documented. The Campus will maintain a record of the incident and 

submit the report to the Campus President for filing in the Campus Incident Binder and reporting to 

Accreditation and Licensing/Student Relations and Treasury. 

Copies of the employee’s or student’s information shall be provided to the employee or student upon 

request at no cost to the employee/student. 
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Exposure Incident Procedures 
 
 

Policy: ST Exposure Incident Procedures 

 
General Work Practices 
The following guidelines shall be instituted in all classroom/lab facilities as well as clinical or externship 
sites in order to decrease blood/body fluid, chemical, and biohazard exposure to students and staff: 

1. Eating, drinking, smoking, applying cosmetics and lip balm and handling contact lenses in any work 

area where there is a reasonable likelihood of occupational exposure is prohibited. Prior to 

consumption of food or drink, after handling potentially infectious or hazardous materials, 

students/employees will remove potentially contaminated personal protective equipment (PPE), wash 

hands, and exit the work area. 

2. Food and drink will not be kept in freezers, refrigerators, counter tops, shelves and cabinets 

where blood, other potentially infectious materials, chemicals, biohazards, or wastes are stored or 

handled. 

3. Procedures which could potentially generate aerosols or other inhalation hazards shall be performed in 

a manner that will minimize pathogen transmission. 

4. Only instructional personnel and students are allowed in the laboratory when class is in session, 

sharps are in use, or there is any risk of exposure to blood/body fluids, other potentially infectious 

materials, chemical or biohazards. 

5. Laboratories are to be used for lab instruction only and will be locked when instructional staff is not 

present. 

 
Standard Precautions 
Standard Precautions aim to reduce the risk of disease transmission in the health-care setting, even when 
the source of infection is not known. Standard Precautions are designed for use with all patients who are 

present in the health care setting and apply to: 

 Blood and most body fluids whether or not they contain blood 

 Broken skin 

 Mucous membranes. 

 
Standard Precautions are taught in the classroom and required to be used in the lab during any patient care 

practice, lab work, or other setting. The following list of Standard Precautions that are applicable to the 

educational setting are extracted from the Guidelines of the U. S. Center for Disease Control. Students 

and employees are expected to use the following measures to reduce the risk of disease transmission in the 

classroom/clinical setting: 

1. Wash hands immediately with soap and water before and after examining patients and after any 

contact with blood, body fluids and contaminated items whether or not gloves were worn. Soaps 

containing an antimicrobial agent are recommended. 

2. Wear clean, ordinary thin gloves any time there is contact with blood, body fluids, mucous membrane, 

and broken skin. Change gloves between tasks or procedures on the same patient. Before going to 

another patient, remove gloves promptly and wash hands immediately, and then put on new gloves. 

3. Wear a mask, protective eyewear and gown during any patient-care activity when splashes or sprays of 

body fluids are likely. Remove the soiled gown as soon as possible and wash hands. 

4. Handle needles and other sharp instruments safely. Do not recap needles. Make sure contaminated 

equipment is not reused with another patient until it has been cleaned, disinfected, and sterilized 

properly. Dispose of non-reusable needles, syringes, and other sharp patient-care instruments in 

puncture-resistant containers. 



 
 

5. Routinely clean and disinfect frequently touched surfaces including counters, sinks, examination tables 

and lab tables. 

6. Clean and disinfect soiled linens and launder them safely. Avoid direct contact with items soiled with 

blood and body fluids. 

 
Proper use of Sharps Containers 

1. Open containers must never be placed on the floor, located under the sink or any other poorly visible 
area. 

2. All sharps containers are to be marked with the BIOHAZARD SYMBOL 
3. All containers are to be under the control of the instructor or secured to wall or counter to 

prevent containers from being removed.
1
 

4. Look closely at the sharps container before placing a used sharp inside to assure that nothing is 
protruding from the container or that the container is not over filled. 

5. When not in use, sharps containers are to be stored in a locked area to prevent theft of contaminated 
needles. 

 
Personal Protective Equipment (PPE) 

1. Students and staff must be provided with PPE and it must be worn whenever potential for 
exposure to blood/body fluids, chemical, or biohazard is possible. 

2. Gown, gloves, and mask with eye protection should be worn when there is the possibility of 

contamination of clothing and/or mucous membranes. 

 
Students Vaccination Procedure 

1. All students enrolling in allied health programs shall be informed in the classroom, at externship sites, 

and clinical placements of the potential exposure to Hepatitis B. 

2. Upon enrollment students will receive a disclosure explaining the reasons for recommending Hepatitis 

B vaccination. See Hepatitis B Vaccine Disclosure Form. 

3. Hepatitis B vaccination shall be recommended for all students who have potential exposure unless: 

a. The student has previously received the complete Hepatitis B vaccination series; 

b. The student has had the disease or antibody testing has revealed such exposure; or 
c. The vaccination of the student is contraindicated for medical reasons, such as the student is pregnant. 

4. All students shall have signed a Hepatitis B Vaccine Disclosure and a Student Hepatitis B 

Acknowledgment/Waiver Form prior to their participation in their first lab assignment or be excused 

from class. 

5. Students who have elected to receive the vaccination are encouraged to receive the first dose prior to 

participating in lab work and may be excused from participation in lab work prior to receipt of the first 

dose. However, lab work in which the student does not participate for this reason must be made up. 
6. All students who decline the Hepatitis B vaccination shall so indicate on the Student Hepatitis B 

Acknowledgment/Waiver. When called for in the standard curriculum, Instructors shall remind all 

students who have declined the Hepatitis B vaccination that lack of vaccination may delay or prevent 

placement for a clinical rotation. 

7. Signed disclosure and acknowledgment/waiver forms shall be maintained in the student’s file. 

8. When possible, the College may arrange for vaccinations to be given at the student’s expense at a 

place and time convenient to new students as part of the orientation program. Altierus may elect to pay 

for the vaccinations of the students and charge the student for the vaccination at cost. 

 
Exposure Precautions 
Students will be trained to treat with utmost caution all needles and other sharps, all blood/body fluids 
and other potentially infectious materials, and chemicals and biological agents to which they may have exposure 

in the laboratory prior to any potential exposure. In addition, prior to the use of sharps in the classroom students 

will be trained that: 

 Utmost caution must be used when handling needles, scalpels and other sharp objects. 



 
 

 Safety needles which meet the United States (Federal Needle Stick Safety and Prevention Act of 2001) 

requirements must be used at all times. 

 Needles should not be bent, broken or recapped.
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 Needles must be placed in a puncture proof, leak proof biohazard sharps container immediately after 

use. 

 The containers for the disposal of sharps will be under the control of the instructor, or mounted on the 

wall or in a secured counter holder so that they are easily visible to avoid overfilling and should be within 

easy horizontal reach of the user. If this is difficult to achieve because of varying heights of users, 

additional sharps containers may be mounted to accommodate students that are shorter in height. 

 Wall hangers are of the type in which the biohazard container can be locked. 

 Fingers should never be inserted into the sharps container. 

 When the sharps container is 2/3 full it should be sealed and stored in a secure location until scheduled 

biohazard waste disposal pick-up. 

 
The student will be trained that these precautions must be used whenever the student is in the lab or in an 

environment in which there is a risk of exposure to blood/bodily fluids, other potentially infectious materials, 

chemicals, or biohazards. 

 
Needle Stick Injury Prevention 

 Students who are required to perform skills in which there is a likelihood of blood and body fluid 

exposure should begin the Hepatitis B series prior to enrollment or provide documentation that 
 immunization has occurred. 

 Students and Instructors in the clinical sites will adhere to Standard Precautions and regulations set 

forth in this policy, and by the CDC; the Joint Commission on Accreditation of Healthcare 

 Organizations (JCAHO), and state, provincial, and local governments, including but not limited to 

hand sanitation and gloving. 

 Sharps containers shall be out only when in use and under the control of the instructor or when locked 

in place. Sharps containers shall be locked and stored in a secure place at all other times. 

 
 
Protocol in Exposure Incidents Involving Students 
In exposure incidents involving students, the Instructor/clinical supervisor/preceptor shall: 

1. Ensure that the student properly cleans the affected area to reduce the risk of cross contamination, 

2. Clean up any blood/body fluid, chemical, or biohazard spills according to standard precautions of 

infection control and safety protocols or request staff trained in the standard precautions and safety 

protocols for disposal of such wastes to clean up the area, 

3. Explain to the student that proper follow-up medical care is required and encourage that the student seek 

treatment from a medical provider immediately. 

4. Reassure the student that the student should not incur any cost for the examination or test(s) expenses for 

proper medical follow-up care. These expenses will be covered by the Campus and/or through its 

insurance carrier, 

5. Refer students who do not have a primary physician to a physician or clinic for treatment, 

6. Request that students who refuse medical care sign a Waiver of Medical Treatment. 

7. Immediately complete the appropriate incident report. 

8. Inform the Program Chair, academic dean/education director and Campus president in writing by 

providing a copy of the incident report to them prior to the end of that school day. The 

instructor/clinical supervisor/preceptor must keep the ST Program Chair informed of the student’s status 

at all times. 

9. Assure students of the confidentiality of the information obtained for the incident report. 

 
 



 
 

In exposure incidents involving students, the Campus ST Chair shall inform the campus president and report the 

incident to: 

1. Corporate Treasury according to the Incident Reporting Policy 

2. The Regional Vice President, and 

3. Corporate Accreditation and Licensing/Student Relations (Ext. 484/ Fax 714-427-3006). 

 
Completing the Incident Report 
The instructor/clinical supervisor/preceptor must immediately complete an incident report, as noted 
above. The instructor/clinical supervisor/preceptor shall fill out the Incident Report with as much detail as 

possible. 

 
If the injury is a needle stick or other sharps injury, the following additional items must be documented on the 

incident report: 

1. Document whether the stick was clean or contaminated. 

a. A “clean” stick occurs when the instrument in question has not come in contact with another 

person (e.g. The individual removes the cap and inadvertently sticks him/herself. Or, the 

individual was filling a syringe from a vial and w h e n  removing the needle from the vial 

inadvertently sticks him/herself) 

b. When a needle has come in contact with another individual the injury is classified as 

contaminated. 

2. If the stick was clean, the incident report is complete and need only be submitted to the Campus 

President for filing in the Campus Incident Binder and reporting to Student Relations and Corporate 

Treasury. 

3. If the stick was contaminated and the source person cannot be identified, note on the incident report 

that the source person is unknown. Submit the report to the Campus President for filing in the Campus 

Incident Binder and reporting to Student Relations and Corporate Treasury. 

4. If the stick was contaminated and the source person can be identified, identify the source person. 

5. If the source person involved can be identified, 

a. Record the source person’s name on the incident report. 

b. Attempt to contact the source and encourage him/her to submit to a blood test at the School’s 

expense and disclose those results to the medical professional treating the affected person. 

c. Refer the source person to a local health care provider. The source person will be informed by a 

medical professional of the test result(s). 

d. Encourage the source person to allow the test results to be shared with the medical professional 

treating the affected person. 

6. The ST Program Chair will maintain a record of the incident and submit the report to the Campus 

President for filing in the Campus Incident Binder and reporting to Accreditation and Licensing/Student 

Relations and Treasury. 
 
  



 
 

 

Appendix D 

 Forms and Disclosures 
 
 
 

 ST PROGRAM ADMISSIONS DISCLOSURE FORM  
 

1. Because of the nature of the ST program I understand that a “For Cause” drug/alcohol screening can 

be done anytime there is suspicion of substance abuse in both the campus and clinical setting. 

  Initials    
 

2. I understand that a medical or criminal background check failure will prohibit me from completing the 

ST program. Depending on the state requirements, a failed background check may or may not 

impact my eligibility to sit for the Certified Surgical Technologist Exam (CST®). 

  Initials    
 

3. I understand that all prerequisite and co-requisite courses must be completed by the start of my last 

quarter and/or term. Initials    
 

4. I understand that successful completion of the ST program qualifies me to take the certification 

examination, but I have not been promised by any campus employee that completion of the program 

guarantees passage of the certification examination or employment in ST. 

  Initials    

 

5. I understand it is my responsibility to verify the transferability of all courses. 

  Initials    

 

6. I understand that to fulfill the clinical experience requirements, I will be required to travel to 

clinical sites that may or may not be near to my place of residence and that travel to these sites will be 

my responsibility. Initials    
 

 

7. I understand that my program may be going through the accreditation process and I will be eligible to 
sit for the certification exam once Programmatic Accreditation has been granted. 

  Initials    

 

 

 

SIGNATURE OF STUDENT:         DATE:    
 
 

PRINTED NAME:          
 
 

SCHOOL REP. SIGNATURE:       DATE:    
 
 

REPRESENTATIVE’S PRINTED NAME:         

 

TITLE:         
  



 
 

 

ACKNOWLEDGEMENT OF RECEIPT OF SURGICAL TECHNOLOGY 

STUDENT POLICIES AND HANDBOOK 
 

 
 

I, _____________________________________ have received and read the ST Student Handbook, the 

Admissions Disclosure Form for ST and the Essential Skills and Functional Abilities Standards and agree to 

abide by the standards/policies stated. 

 
I understand that during the course of the program additional policies may be instituted as needed and to 

address the requirements of assigned clinical facilities. 

 
 
I give permission for the ST faculty and/or ST Program Chair or designee to share my personal information: 

name, date of birth, documentation of the health and safety requirements, attendance and GPA etc… to clinical 

agencies requesting this information. I understand some of this information may be needed to enter me in 

their security system, in their computer system, or other applicable systems in order for me to participate in 

clinical learning experiences. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Student’s Name (PRINT) Date 
 
 
 
 

Student’s Signature 
 

 
 

This form will be maintained in the student’s file throughout the ST program. 


